PA-5OB July 2020
Offline & Project-Based Seat-Time Waiver Programs 
(Note: do not use this form for virtual learning pupils – report all virtual learning pupils under 5OD) 

District:  




   Building:  



    Count Date: 


   
Check STW Program Type:
  
       MDE Approved PBL STW

       MDE Approved Offline STW
***In addition to this form, district must also submit PA-5OB(1) PBL/Offline STW Participation Summary***
Requirements: Along with standard enrollment requirements, seat-time waiver pupils and programs must meet the following:
· Program Application & Approval. Must submit to auditor a copy of the STW program application and approval letter from the Michigan Department of Education for PBL and Offline STW programs. This is needed only once, unless program changes are made.
· Participation. Pupil must meet “participation” requirement by documented weekly two-way interaction between the pupil and the mentor once per week for total of 4 interactions over the four-week count period. Week begins Wednesday and ends the following Tuesday. 
For SY2020-21, the date ranges to capture the “participation” measure of 2-way interactions will be:
	
	Week 1
	Week 2
	Week 3
	Week 4

	Fall 2020
	10/7 – 10/13
	10/14 – 10/20
	10/21 – 10/27
	10/28 – 11/3

	Spring 2021
	2/10 – 2/16
	2/17 – 2/23
	2/24 – 3/2
	3/3 – 3/9


· Instructional Components. Seat-Time Waiver Program must contain the following instructional components:
(1) Teacher of Record. A MI-certificated teacher employed by the district serves as teacher of record for all seat-time waiver courses. The teacher of record must be available to pupils to provide instructional support, evaluate performance, assign grades, etc. 
(2) Mentor. A professional employee of the district serves as the mentor for all seat-time waiver courses. The mentor is responsible for monitoring pupil progress in seat-time waiver online courses, and documenting weekly two-way interactions with pupil. Mentor and teacher of record may be same individual.
(3) Weekly Two-Way Interaction. Weekly interaction between the pupil and the mentor must occur and must be related to the pupil’s seat-time waiver course(s) or progress. Either party can initiate the contact, but the receiving party must respond to be considered “interactive.” Two-way interactions may occur via email, telephone, face-to-face, instant messaging, text, etc. All two-way interaction must be substantially documented and available to auditor upon request. 

(4) Class Schedule. The pupil schedule shall reflect all courses in which pupil is enrolled and scheduled to participate over the course of the academic term, even if pupil is utilizing a sequential learning model. If a sequential learning model used, the plan for the pupil to complete all scheduled courses over the term must be outlined in the pupil’s Education Development Plan (EDP).
------------------------------------------------------------------------------------------------------------------------------------------------------------- ------------------
DOCUMENTATION REQUIRED FOR AUDIT:  Submit this form to ISD auditor, along with the following: 


 A list of district-employed professionals who serve as mentor for STW courses. Mentor can be same individual as the teacher of record, or it may be any other professional employee of the district.

 Master list of STW pupils – list pupils enrolled in STW program on count day. List should include name, UIC, grade. Submit paper copy along with other audit documents.

 PA-5OB STW Participation Log. Include in participation log only STW pupils eligible to claim in membership this count. Ensure the pupil name, UIC, grade level, and # of STW courses enrolled in this term are reported, along with all four two-way interaction dates.  Ensure district is in possession of proper backup documentation to support each date reported on the participation log. All two-way interactions need to cover course content or progress for EACH seat-time waiver course.  Samples of acceptable documentation are available in Appendix C of the Pupil Accounting Manual.
***Do NOT claim FTE for PBL/offline STW pupils who did not get all 4 weekly two-way interactions documented***
